Evaluating Knowledge-Translation Platforms in Low- and Middle-Income Countries: Annual Activities and Outputs Inventory (T2/3/4)
ktpe_pm_s_activities_1_t2-3-4_actitivities&outputs-inventory_2009-07-06_english.doc

Annual Activities and Outputs Inventory (T2, T3 and T4)
Specify the start and end dates for the year for which you are currently reporting:

· Start date (e.g., 1 June 2010): __________________________________

· End date (e.g., 31 May 2011): __________________________________


Under each category heading, please list: 

(a) the activities the KT platform undertook  in the past year . Where possible, please list specific activities and outputs, such as presentations, events, directories, databases, policy briefs, or reports, and provide pertinent details such as numbers, titles/topics, or dates.   
(b) any activities with the same  goal which the KT platform plans to undertake in the coming year. Along with specific activities and outputs, you may list targets (e.g., 5 presentations to policymakers, 5 presentations to researchers, 3 presentations at conferences to general audience -- one at a national conference and two at local conferences).
A general description of the types of activities that fall under each heading is provided along with a list of prompts that you may use to organize your list. Please list each activity as a separate bullet item.  

PLEASE REMEMBER to enclose any reports for funding agencies that document your activities over the last year with your completed questionnaire as well as any work plans that document your planned activities for the coming year.
Section 1: Creating a general climate for the use of evidence in policymaking 
(a) List the activities the KT platform undertook in the past year with respect to creating a general climate to support the use of evidence in policymaking (including awareness of the KT platform's activities). These activities might include presentations, promotional materials, or incentives (awards).  Please indicate the topic of the presentation/promotional material/incentive and who the target audience is (i.e., policymakers, stakeholders, researchers). 
Presentations

Promotional materials (brochure/pamphlet)

Incentives

Other

(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 2: Setting knowledge-translation (KT) priorities
(a) List the activities the KT platform undertook in the past year with respect to identifying specific policy challenges/issues that could be informed by research evidence, and setting KT priorities accordingly.
Priority setting events
Training of researchers to undertake priority setting exercises

List training sessions or workshops, training materials, reports on training needs assessments among researchers, and reports on above training course/workshops. 
Creating awareness/support for research related to identified priorities 

Examples include: funding calls targeted at researchers; presentations to researchers and research funders;  meetings or presentations to report on the findings (or the progress) of a specific research project (that is related to a KT priority); reports on desk research or surveys of policy challenges/issues that could be informed by research evidence; as well as general meetings, workshops, or presentations on priorities (or for the purpose of setting priorities) (e.g.,  Priority Setting Workshop attended by researchers and policymakers; Presentation by researchers to policymakers on upcoming research projects based on national KT priorities)
(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 3: Production of research evidence on KT priorities

(a) Describe any activities the KT platform undertook in the past year with respect to the production of research evidence on KT priorities – specifically, efforts to facilitate, commission, conduct, or update both policy briefs and new primary research on identified KT priorities. 
Policy briefs

List specific policy briefs as well as things like meetings related to the preparation of policy briefs (e.g., meeting to set the terms of reference for a brief, where researchers and policymakers are present) and efforts to engage policymakers and/or stakeholders in merit reviews.

Systematic reviews
List specific systematic reviews as well as things like meetings related to the conduct of systematic reviews (e.g., meeting to set the terms of reference for a review, where researchers and policymakers are present).
New primary research

Include specific journal publications and published research reports, as well as paper presentations of research results. Interim reports can be included for research still being conducted (e.g., 2007: “Provision of care in rural areas.” Interim report published and distributed to policymakers; Journal Publication: “Expanded Roles for Nurse Practitioners” Journal of Medicine; Report: “Effectiveness of the Diabetes Program.” Project Report, 2007)
Training of researchers to acquire, assess, and adapt systematic reviews, conduct new systematic reviews or to undertake primary research on identified policy priorities  

List training sessions or workshops (e.g., September 2-5, 2007: Systematic review training for researchers;  July 5-9, 2008: Workshop on Systematic Review Methods for researchers involved in the Malaria research project); training materials; reports on training needs assessments among researchers; and reports on above training courses/workshops.
(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 4: Push efforts
(a) List the activities the KT platform undertook in the past year with respect to "push" efforts or putting research evidence on particular policy issues/challenges "into the hands of"  policymakers and other stakeholders.   
Convening policy dialogues at which issues/challenges and related research evidence are discussed by policymakers, stakeholders, and researchers

In addition to policy dialogues per se, list conferences where specific policy issues/challenges are discussed or debated by policymakers, researchers, and stakeholders.

Dissemination of policy briefs (outside of dialogues) and dialogue summaries/reports
Training researchers to understand the policy context in which they will undertake "push" efforts, identify actionable messages arising from research evidence, package research evidence as policy briefs, organize policy dialogues, and support policymaking
List training materials, reports on training needs assessments among policymakers, and reports on above training courses/workshops
Other knowledge-translation activities with the aim of encouraging and supporting the use of research evidence on particular policy issues/ challenges but have not described in any of the categories above
Examples include: meetings or presentations to policymakers or stakeholders regarding a specific research project (e.g., Meeting with stakeholders to present revised proposals for Hospital Outpatient project; “Health Research Systems Survey” paper presented to policymakers at Ministry of Health; Meeting with stakeholders to update them on progress of a particular research project).
(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 5: Efforts to facilitate user pull
(a) List the activities the KT platform undertook in the past year with respect to facilitating "user pull" – that is, facilitating policymakers' ability to acquire, assess, adapt, and apply research evidence on policy priorities. Activities may include efforts to:  develop and maintain a research resource listing, clearinghouse, database, or website; develop and maintain a "rapid response" service that provides research evidence and related advice to policymakers on an urgent or semi-urgent basis;  develop and maintain a directory of researchers and knowledge-translation specialists; training policymakers to acquire, assess, adapt, and apply research evidence ; and supporting them  to develop structures and policies to acquire, assess, adapt, and apply research evidence.

Research resource listing/clearinghouse/database/website
Rapid response service
Directory of researchers and KT specialists
Training for policymakers to acquire, assess, adapt, and apply research evidence

List training sessions or workshops, training materials, reports on training needs assessments among policymakers, and reports on these training courses/workshops (e.g., Workshop on Finding and Using Research Evidence for policymakers and other professionals from the Ministry of Health).
Supporting policymakers to develop structures and policies to acquire, assess, adapt, and apply research evidence
(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.
Section 6: Exchange Efforts

(a) List the activities the KT platform undertook in the past year with respect to promoting partnerships between policymakers and researchers. These may be activities aimed at: answering research questions or exchanging information and ideas (that you have not listed yet under any of the above categories).   
Face-to-face interactions (not yet listed under any of the above categories)

List presentations or meetings where policymakers are present and where the goal is to determine how to answer research questions on policy priorities. Such meetings will likely occur in the early/planning stages of a research project (e.g., meeting to present research proposals or letters of intent for a policy priority research project to policymakers).
Electronic discussion fora

(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 7: Other Activities

(a) List any other activities the KT platform undertook in the past year which are worth documenting and that you have not already recorded above.

(b) Describe any other knowledge-translation activities that the KT platform plans to undertake in the coming year and that have not already been mentioned.
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