Procedures Manual for Evaluating Knowledge-Translation Platforms in Low- and Middle-Income Countries

Annual Profile & Inventory

	Procedures Manual for

Evaluating Knowledge-Translation Platforms in Low- and Middle- Income Countries 

	Annual Profile & Inventory 

	Nancy A. Johnson and 

John N. Lavis 


1 February 2010 (Updated 4 November 2011)
Evaluating Knowledge-Translation Platforms in Low- and Middle- Income Countries (KTPE) Study 

A number of units, called "knowledge-translation (KT) platforms," have been launched in municipalities, countries, and regions around the world to experiment with efforts to address the challenges of linking research evidence to policy about health systems. The KTPE study seeks to describe (over a 4-year period) what these KT platforms are doing, which of their efforts can be improved, and which combinations of their (infra)structure, activities, and outputs can be matched to particular contexts in order to achieve desired outcomes and impact. 

Authors

Nancy A. Johnson, Research Co-ordinator, Program in Policy Decision-Making, McMaster University

John N. Lavis, MD PhD, Professor, Director, McMaster Health Forum, and Co-Director, WHO Collaborating Center for Evidence-Informed Policy, McMaster  University
Funding

The preparation of the Procedures Manual was funded by the National Collaborating Centre for Methods and Tools (McMaster University). The Evaluating Knowledge-Translation Platforms in Low- and Middle- Income Countries (KTPE) Study is funded by the Canadian Institutes in Health Research, the International Development Research Centre (IDRC) Canada  Research Chair in Evidence-Informed Health Policies and Systems , Alliance for Health Policy and Systems Research, and the European Commission's Seventh Framework Programme (FP7).

Acknowledgements


The authors wish to thank Nelson Sewankambo, Jonathan Sachs, and the members of the EVIPNet Malaysia team for assistance with reviewing the procedures and the associated tools.

Citation


Johnson NA, Lavis JN.  "Annual Profile and Inventory" in Procedures Manual for the "Evaluating Knowledge-Translation Platforms in Low- and Middle-Income Countries" Study. Hamilton, Canada: McMaster University Program in Policy Decision-Making, 1 February 2010.

Annual Profile & Inventory
Overview

The Annual Profile and Inventory seeks to capture information about:

· the KT platform's (infra)structure (e.g., governance, team size, and composition) and the context in which it operates (e.g., what stage it is at in its implementation); 

·  its activities (e.g., generating awareness about and support for research on identified policy issues) and outputs (e.g., new or updated  policy briefs on identified policy priorities) over the year, and the activities and outputs they plan to produce in the coming year; 

· requests made to the KT platform for information and support; and

· use of the KT platform website (if applicable).

Conducting the annual profile and inventory thus entails completing the four instruments that collect information:  
A. Annually

Annual Activities and Outputs Inventory. This instrument consists of seven, 2-part questions; each question pertains to activities related to a specific KT platform goal. One part of the question asks about the activities the KT platform undertook in the past year, while the second part asks about activities with the same goal that the KT platform plans to undertake in the coming year.  There are two versions of this instrument (ktpe_pm_s_activities_ 1_t1_activities&outputs-inventory.doc  and ktpe_pm_s_activities_1_t2-3-4_activities&outputs-inventory.doc); one is administered at baseline (T1) and the other is administered at T2 (end of Year 1), T3 (end of Year 2), and again at T4 (end of Year 3). The baseline (T1) version of the instrument asks about activities that took place in the KT platform's jurisdiction in the year prior to the KT platform's implementation/start rather than activities undertaken by the KT platform itself in the past year. A general description of the types of activities that might have been undertaken with respect to a particular goal is provided with each question.  
KT Platform Profile. This instrument records a description of the various features of the KT platform's (infra)structure and the context in which it operates at the time the profile is completed. It also documents any changes over the past year and planned or anticipated changes in the coming year.  There are two versions of this instrument (ktpe_pm_s_activities_2_ t1_platform-profile.doc and ktpe_pm_s_activities_2_t2-3-4_platform-profile.doc); one is administered at baseline (T1) and the other is administered at T2, T3, and T4.
B. Prospectively (but aggregated and reported annually)
Request Summary. This instrument (ktpe_pm_s_activities_3_request-summary.doc) summarizes requests made to the KT platform for information and support, and which have been recorded on the Request Tracking Spreadsheet (ktpe_pm_s_activiities_3_request-tracking-spreadsheet.xls).  In its implementation plan, each KT platform will need to establish a set of procedures for intake and referral of such requests as well as for completing the Request Tracking Spreadsheet. An approach where as many requests as possible are filtered through a single person/email address/telephone number is recommended. This person would be responsible for recording each request received on a Request Form (ktpe_pm_s_activities_3_request-form.doc) and then on the Request Tracking Spreadsheet. This person would also respond to requests where appropriate or refer them to another member of the KT platform and then follow up to document how the request was met.  Recognizing that some requests for information and support will be made to members of the KT platform other than this individual (at meetings,  for example), each KT platform will need to establish a procedure for documenting such requests and ensuring that the intake person is apprised of them. The latter may be as simple as sending an email to the intake person describing the nature of the request, who made the request, by what mechanism, and on what date. The intake person would then complete a request form and record the request in the tracking spreadsheet. 
Website Usage Summary. This instrument (ktpe_pm_s_activities_4_website-usage-summary) can be used to summarize data collected by special software installed on the KT platform website. Table 1 collects summary data about the number of times particular PDF document files are downloaded.  If your KT platform's website is able to capture data about log-ins by category of user, Table 2 will allow you to summarize the total number and average duration of log-in by each category of user.  Finally, Table 3 can be used to record the total number and average duration of log-ins by category of participant in electronic discussion fora when/should KT platforms have capacity to host these on their websites.
+          +          +

The annual review of KT platform activities will take place at baseline (T1) and then again at the end of Year 1 (T2), Year 2 (T3), and Year 3 (T4). Data from the Annual Activities and Outputs Inventory and the KT Platform Profile will inform the development of a framework that can help to explain relationships between variables such as activities, outputs, and contextual factors, on the one hand, and anticipated outcomes on the other.  Data on requests for information or support and on website usage and participation in electronic discussion fora will be used to augment the activity data and provide valuable insights into the kinds of information and support that various KT platform "clients" (policymakers, stakeholders, and researchers) are seeking, on what topics, and how often they seek it.
Completing the annual profile and inventory involves:
· a designated member of the local M&E team who will be responsible for leading the task of completing the Annual Activities and Outputs Inventory and KT Platform Profile;
· a designated member of the local M&E team who will, on an annual basis and with the help of the KT platform staff member who will be responsible for completing the request forms and maintaining the Request Tracking Spreadsheet, complete the Request Summary; and
·  a designated member of the local M&E team who will, on an annual basis and with the help of the KT platform's website administrator, complete the Website Usage Summary.

Tool Kits
To complete the annual profile and inventory at T1 (baseline), you will need only the following tools: 
	Tool Name
	Appendix  Number
	File name

	T1 Annual Activities and Outputs Inventory
	Activities.1
	ktpe_pm_s_activities_1_t1_activities&outputs-inventory.doc

	T1 KT Platform Profile 
	Activities.2
	ktpe_pm_s_activities_2_t1_platform-profile.doc


At baseline, KT platforms are requested to begin using the following tools:

	Tool Name
	Appendix  Number
	File name

	Request Form
	Activities.3
	ktpe_pm_s_activities_3_request-form.doc

	Request Tracking Spreadsheet 
	Activities.4
	ktpe_pm_s_activities_3_request-tracking-spreadsheet.xls


To complete the annual profile and inventory at T2, T3, or T4, you will need the following tools:

	Tool Name
	Appendix  Number
	File name

	T2/3/4 Annual Activities and Outputs Inventory
	Activities.5
	ktpe_pm_s_activities_1_t2-3-4_activities&outputs-inventory.doc

	T2/3/4  KT Platform Profile 
	Activities.6
	ktpe_pm_s_activities_2_t2-3-4_platform-profile.doc

	Request Summary
	Activities.7
	ktpe_pm_s_acitivities_3_request-summary.doc

	Website Usage Summary
	Activities.8
	ktpe_pm_s_activities_4_website-usage-summary.doc


Tasks 
In preparation for undertaking the annual profile and inventory at baseline, local M&E team members will need to determine the following:

· Which institutions are involved in the KT platform and conduct KT platform activities.

· When the KT platform was set up (i.e., what date is baseline) and hence what period will be considered Year 1.  
At baseline and in subsequent years (i.e., at T2, T3, and T4), local M&E teams will need to ask those institutions that are involved in the KT platform and conduct KT platform activities to assemble the following documents and make them available to the local M&E team:

· Documents related to the KT platform itself, including proposals, budget outlines, implementation plans, or reports of any kind; 

· Documents that provide details of the activities of any relevant institutions (as determined by the local M&E team). These would include annual reports, work plans, or any documents that have details of institutional activities that can appropriately be "counted" as KT platform activities; and
· Records of meetings, publications, or presentations that are related to a specific evidence-to-policy initiative (considered relevant to the KTPE study).

At baseline, local M&E teams may wish to organize a meeting with leaders of the KT platform to initiate this request and to discuss implementing the use of the request form and request tracking spreadsheet by KT platforms. KT platforms should begin documenting requests for information and support in Year 1. They should also move towards establishing a website, making policy briefs and other relevant documents available as downloadable PDFs, and tracking downloads. By Years 2 and 3, some KT platforms will hopefully have begun to host electronic discussion fora via their websites.
In completing the Annual Activities and Outputs Inventory, local M&E teams may find it helpful to create a worksheet that allows them to compile lists of relevant activities and outputs under headings that correspond to each of the seven questions. In generating these lists, care should be taken not to record the same output or activity more than once (from separate sources).  Local M&E teams may also need to clarify, confirm, or expand on information found in the above documents by speaking directly with members of the KT platform. Once the lists are complete, the information can be transferred to the tool itself. 
When the Annual Activities and Outputs Inventory and the KT Platform Profile have been completed, teams should circulate copies to those institutions involved in the KT platform and conduct KT platform activities for review.  Once their feedback has been received and incorporated, email a final copy of both tools to the McMaster team (ktpe@mcmaster.ca).  Prepare a package containing copies of all documents assembled in order to complete the tools. Notify the McMaster team that the package is ready for pick up by FEDEX. Address the FEDEX waybill to: John N. Lavis, McMaster University, HSC-2D3, 1200 Main St. West, Hamilton, ON, Canada L8N 3Z5, Tel: +1 (905) 525-9140 ext 22907. The cost of shipping will be paid by John Lavis/McMaster University.

At T2, T3, and T4, the local M&E team will need to complete the Request Summary and Website Usage Summary in addition to the Annual Activities and Outputs Inventory and the KT Platform Profile.  Copies of these should also be sent to the McMaster team at ktpe@mcmaster.ca. 

Appendices/Tools
Activities.1
T1 Annual Activities and Outputs Inventory
Specify the start and end dates for Year 1:

· Start date (e.g., 1 June 2009): __________________________________


· End date (e.g., 31 May 2010): __________________________________


Note: The start date is the date selected as "baseline."

Under each category heading, please list: 

(a) the activities the KT platform plans to undertake in its first year (Year 1). Where possible, please list specific activities and outputs, such as presentations, events, directories, databases, policy briefs, or reports, and provide pertinent details such as numbers, titles/topics, or dates.   You may also list targets (e.g., 5 presentations to policymakers, 5 presentations to researchers, 3 presentations at conferences to general audience – one at a national conference and two at local conferences) where specific activities have not yet been planned/scheduled.

(b) any activities with a similar goal and which took place in the KT platform's jurisdiction (i.e., in the country, district/province, or municipality on which the KT platform is focused) in the year prior to the KT platform's implementation/start.

A general description of the types of activities that fall under each heading is provided along with a list of prompts that you may use to organize your list. Please list each activity as a separate bullet item.  

PLEASE REMEMBER to send copies of any reports for funding agencies or work plans that document your planned activities for the coming year to the McMaster team.

Section 1: Creating a general climate for the use of evidence in policymaking 
(a) List the activities the KT platform plans to undertake in Year 1 with respect to creating a general climate to support the use of evidence in policymaking (including awareness of the KT platform's activities). These activities might include presentations, promotional materials, or incentives (awards).  Please indicate the topic of the presentation/promotional material/incentive and who the target audience is (i.e., policymakers, stakeholders, researchers). 
Presentations

Promotional materials (brochure/pamphlet)

Incentives

Other

(b) Describe any activities with a similar goal and which took place in the KT platform's jurisdiction in the year prior to the KT platform's implementation/start.

Section 2: Setting knowledge-translation (KT) priorities
(a) List the activities the KT platform plans to undertake in Year 1 with respect to identifying specific policy challenges/issues that could be informed by research evidence, and setting KT priorities accordingly.
Priority setting events
Training of researchers to undertake priority setting exercises

List training sessions or workshops, training materials, reports on training needs assessments among researchers, and reports on above training course/workshops. 
Creating awareness/support for research related to identified priorities 

Examples include: funding calls targeted at researchers; presentations to researchers and research funders;  meetings or presentations to report on the findings (or the progress) of a specific research project (that is related to a KT priority); reports on desk research or surveys of policy challenges/issues that could be informed by research evidence; as well as general meetings, workshops, or presentations on priorities (or for the purpose of setting priorities) (e.g.,  Priority Setting Workshop attended by researchers and policymakers; Presentation by researchers to policymakers on upcoming research projects based on national KT priorities) 

(b) Describe any activities with a similar goal and which took place in the KT platform's jurisdiction in the year prior to the KT platform's implementation/start.

Section 3: Production of research evidence on KT priorities

(a) Describe any activities the KT platform plans to carry out in Year 1 with respect to the production of research evidence on KT priorities – specifically, efforts to facilitate, commission, conduct, or update both policy briefs and new primary research on identified KT priorities. 
Policy briefs

List specific policy briefs as well as things like meetings related to the preparation of policy briefs (e.g., meeting to set the terms of reference for a brief, where researchers and policymakers are present) and efforts to engage policymakers and/or stakeholders in merit reviews.

Systematic reviews
List specific systematic reviews as well as things like meetings related to the conduct of systematic reviews (e.g., meeting to set the terms of reference for a review, where researchers and policymakers are present).
New primary research

Include specific journal publications and published research reports, as well as paper presentations of research results. Interim reports can be included for research still being conducted (e.g., 2007: “Provision of care in rural areas.” Interim report published and distributed to policymakers; Journal Publication: “Expanded Roles for Nurse Practitioners” Journal of Medicine; Report: “Effectiveness of the Diabetes Program.” Project Report, 2007)
Training of researchers to acquire, assess, and adapt systematic reviews, conduct new systematic reviews or to undertake primary research on identified policy priorities  

List training sessions or workshops (e.g., September 2-5, 2007: Systematic review training for researchers;  July 5-9, 2008: Workshop on Systematic Review Methods for researchers involved in the Malaria research project); training materials; reports on training needs assessments among researchers; and reports on above training courses/workshops.
(a) Describe any activities with a similar goal and which took place in the KT platform's jurisdiction in the year prior to the KT platform's implementation/start.

Section 4: Push efforts
(a) List the activities the KT platform plans to undertake in Year 1 with respect to "push" efforts or putting research evidence on particular policy issues/challenges "into the hands of"  policymakers and other stakeholders.   
Convening policy dialogues at which issues/challenges and related research evidence are discussed by policymakers, stakeholders, and researchers

In addition to policy dialogues per se, list conferences where specific policy issues/challenges are discussed or debated by policymakers, researchers, and stakeholders.

Dissemination of policy briefs (outside of dialogues) and dialogue summaries/reports
Training researchers to understand the policy context in which they will undertake "push" efforts, identify actionable messages arising from research evidence, package research evidence as policy briefs, organize policy dialogues, and support policymaking
List training materials, reports on training needs assessments among policymakers, and reports on above training courses/workshops
Other knowledge-translation activities with the aim of encouraging and supporting the use of research evidence on particular policy issues/ challenges but have not been described in any of the categories above
Examples include: meetings or presentations to policymakers or stakeholders regarding a specific research project (e.g., Meeting with stakeholders to present revised proposals for Hospital Outpatient project; “Health Research Systems Survey” paper presented to policymakers at Ministry of Health; Meeting with stakeholders to update them on progress of a particular research project).
(b) Describe any activities with a similar goal and which took place in the KT platform's jurisdiction in the year prior to the KT platform's implementation/start.

Section 5: Efforts to facilitate user pull
(a) List the activities the KT platform plans to undertake in Year 1 with respect to facilitating "user pull" – that is, facilitating policymakers' ability to acquire, assess, adapt, and apply research evidence on policy priorities. Activities may include efforts to:  develop and maintain a research resource listing, clearinghouse, database, or website; develop and maintain a "rapid response" service that provides research evidence and related advice to policymakers on an urgent or semi-urgent basis;  develop and maintain a directory of researchers and knowledge-translation specialists; training policymakers to acquire, assess, adapt, and apply research evidence ; and supporting them  to develop structures and policies to acquire, assess, adapt, and apply research evidence.

Research resource listing/clearinghouse/database/website
Rapid response service
Directory of researchers and KT specialists
Training for policymakers to acquire, assess, adapt, and apply research evidence

List training sessions or workshops, training materials, reports on training needs assessments among policymakers, and reports on these training courses/workshops (e.g., Workshop on Finding and Using Research Evidence for policymakers and other professionals from the Ministry of Health).
Supporting policymakers to develop structures and policies to acquire, assess, adapt, and apply research evidence
(b) Describe any activities with a similar goal and which took place in the KT platform's jurisdiction in the year prior to the KT platform's implementation/start.

Section 6: Exchange Efforts

(a) List the activities the KT platform plans to undertake in Year 1 with respect to promoting partnerships between policymakers and researchers. These may be activities aimed at: answering research questions or exchanging information and ideas (that you have not listed yet under any of the above categories).   
Face-to-face interactions (not yet listed under any of the above categories)

List presentations or meetings where policymakers are present and where the goal is to determine how to answer research questions on policy priorities. Such meetings will likely occur in the early/planning stages of a research project (e.g., meeting to present research proposals or letters of intent for a policy priority research project to policymakers).
Electronic discussion fora

(b) Describe any activities with a similar goal and which took place in the KT platform's jurisdiction in the year prior to the KT platform's implementation/start.

Section 7: Other Activities

(a) List any other activities the KT platform plans to carry out in Year 1 that are worth documenting and that you have not already recorded above.

(b) Describe any other knowledge-translation activities which took place in the KT platform's jurisdiction in the year prior to the KT platform's implementation/start that have not already been mentioned.
Activities.2
T1 KT Platform Profile
Specify the start and end dates for the year for which you are reporting:

· Start date (e.g., 1 June 2009): __________________________________


· End date (e.g., 31 May 2010): __________________________________


Note: The start date is the date selected as "baseline." The start and end dates specified above constitute the current reporting year.
The KT Platform Profile seeks to describe various features of the KT platform's infrastructure (e.g., governance, team size, and composition) and the context in which it operates (e.g., what stage it is at in its implementation, current economic situation in the country/district/municipality). It also seeks to document any anticipated changes over the course of the current reporting year.
With respect to each item in Section 1, please describe the KT platform’s infrastructure and context as it exists upon implementation (i.e., at baseline). 
Section 1: Infrastructure
1. Describe the composition of the governing body of your KT platform. Sometimes this governing body is known as a "steering group" or advisory committee. Indicate how many members of this body are policymakers, how many are researchers, and how many are stakeholders.
Does the KT platform anticipate any change in the composition (or nature) of the governing body over the course of the current reporting year? Please specify.

2. Describe the nature of the unit or network in which the KT platform is "housed." This institution(s) may be a government office/department, a research institution, or an intermediary body.
Does the KT platform anticipate any changes over the course of the current reporting year with respect to the institution(s) in which it is housed? Please specify. 

3. Describe the relationship between the KT platform and this unit or network. It may be that "housed" is not the right word to describe the relationship. Please indicate how the relationship should be characterized.  
Was the unit or network newly created for the purpose of establishing the KT platform or did the unit/network exist beforehand?

If the unit/network already existed was its organization altered to accommodate the new KT platform? How?

Does the KT platform anticipate any changes in the relationship between itself and the unit or network in which it is "housed" over the next year? Please specify.

4. Describe the size and composition of the KT platform team. That is, describe the members of the KT platform who are directly involved in the platform's activities as well as their roles (e.g., researcher, librarian, "knowledge broker," policymaker). Also indicate the full-time status of each position (where devoted to KT platform activities full-time= 1.0, half-time = 0.5, etc).
Does the KT platform anticipate any changes in the size and composition of its team over the course of the current reporting year? Please specify.

5. Outline the annual budget for the KT platform. Indicate the sources of funding, amounts, and whether any major evidence-to-policy initiatives are given specific amounts of money.
6. Indicate the proportion of the annual KT platform budget  that comes from the Ministry of Health. (Calculate as a proportion of the total annual budget and express as a percentage.)
7. List and describe any written agreements with research and other institutions that support or undertake (some of) the KT platform’s activities. These might also take the form of Memorandums of Understanding (MOUs).

Were there any prior written agreements between these institutions and the KT platform before the KT platform was established? Please explain.

Does the KT platform anticipate renegotiating any of the current written agreements over the course of the current reporting year? Please specify.

Does the KT platform anticipate negotiating or signing any new written agreements with research or other institutions over the course of the current reporting year to support or undertake KT platform activities? Please specify.

8. Specify the KT platform's jurisdiction – that is, the geo-political area (e.g., country, district/province, or municipality) on which the KT platform is focused. If the KT platform's focus is a country, please indicate if the country is a unitary state with no sub-national (provincial/district) level of government.
Does the KT platform anticipate any change in its jurisdiction over the course of the current reporting year?  Please specify.

9. If there are any knowledge-translation priorities that the KT platform is focusing on, describe them here.  Indicate if the focus is longer- or medium-term.
Are there any new knowledge-translation priorities that the KT platform plans to focus on in the current reporting year? Please specify.

Section 2: Contextual Factors
10. When was the KT platform implemented/ set up? 
How would the KT platform describe the stage of implementation it is currently at (e.g., planning phrase, or whether it is has begun implementation on a small, moderate, or full scale)?
11. (If applicable), describe any anticipated support or engagement with the EVIPNet resource support group or any of its members over the course of the current reporting year. This can include training sessions or workshops. 
12. Describe any anticipated collaboration with KT platforms in other countries/places over the course of the current reporting year. This can include shared attendance at workshops or training sessions, or any collaboration on relevant evidence-to-policy initiatives. 
13. Describe any knowledge translation initiatives led by others that are being implemented or currently in place in the KT platform's country/province/municipality.
14. Describe the present government in the country/province/municipality on which the KT platform is focused.

Are any changes in government anticipated over the next year?

15. Describe the present economic and political situation in the country/province/municipality on which the KT platform is focused.

Are any changes in the present economic or political situation anticipated over the next year that may influence the link between the KT platform’s activities/outputs and its outcomes/impact (e.g., coalition government that could fall at any time, cabinet shuffle anticipated, recession)?

Activities.3
Request Form
	Name of person making request:
	

	Post / Job title:
	

	Organization:
	


1. Mechanism through which the request was made and dates of both the request and the response

	Mechanism of contact
	Date request made
	Date responded to the

request

	Telephone
	
	

	Email
	
	

	Letter by fax or mail
	
	

	Visit to the KT platform 
	
	

	Interaction outside the KT platform
	
	


2. Role of the person requesting information or support

	Broad role category
	Category code
	Specific role category
	Tick (√) single most appro-priate

	Policymaker
	P1
	Public policymaker (i.e., elected official, political staff, or civil servant) in the national government
	

	
	P2
	Public policymaker (i.e., elected official, political staff, or civil servant) in a sub-national government (e.g., province/state or a district  if the latter has independent policymaking authority)
	

	
	P3
	Manager in a district/region (if it does not have independent policymaking authority)
	

	
	P4
	Manager in a healthcare institution (e.g., hospital)
	

	
	P5
	Manager in a non-governmental organization (NGO)
	

	Stakeholder
	S1
	Staff/member of a civil society group/community-based NGO
	

	
	S2
	Staff/member of a health professional association or group
	

	
	S3
	Staff of a donor agency (e.g., European Community, Swedish International Development Agency) or international organization (e.g., World Health Organization)
	

	
	S4
	Staff of a pharmaceutical or other biotechnology company
	

	
	S5
	Representative of another stakeholder group
	

	Researcher
	R1
	Researcher in a national research institution 
	

	
	R1
	Researcher in a university 
	

	
	R3
	Researcher in another institution 
	

	Other
	O1, O2, O3 as appro-priate
	
	


3. Focus of the request

	Broad category of request
	Category code
	Focus of request
	Tick (√) primary focus
	Tick (√) secondary focus (if applicable)
	Details of request (specify policy issue if applicable)

	Promotional / communication products
	A1
	Using research evidence in policymaking


	
	
	

	a. 
	A2
	Activities of the KT platform to support the use of research evidence in policymaking
	
	
	

	b. 
	A3
	Identified policy priorities
	
	
	

	c. 
	A4
	Available evidence-to-policy resources
	
	
	

	d. 
	A5
	Structures and policies that support policymakers in acquiring, assessing, adapting, and applying research evidence when they need it
	
	
	

	e. 
	A6
	Partnerships between policymakers and researchers
	
	
	

	f. 
	A7
	Other
	
	
	

	Presentations
	B1
	Using research evidence in policymaking
	
	
	

	g. 
	B2
	Activities of the KT platform to support the use of research evidence in policymaking
	
	
	

	h. 
	B3
	Identified policy priorities
	
	
	

	i. 
	B4
	Available evidence-to-policy resources
	
	
	

	j. 
	B5
	Structures and policies that support policymakers in acquiring, assessing, adapting, and applying research evidence when they need it
	
	
	

	k. 
	B6
	Partnerships between policymakers and researchers
	
	
	

	l. 
	B7
	Other
	
	
	

	Application materials
	C1
	Forms/documents on securing incentives (e.g., funding, awards) targeted at policymakers, stakeholders, or researchers
	
	
	

	m. 
	C2
	Funding calls targeted at researchers
	
	
	

	n. 
	C3
	Other
	
	
	

	Research products and packaged evidence summaries
	D1
	Systematic reviews and primary research products on high-priority policy issues
	
	
	

	o. 
	D2
	Policy briefs on high-priority policy issue
	
	
	

	p. 
	D3
	Other
	
	
	

	“Push” efforts
	E1
	Dialogues about high-priority policy issues
	
	
	

	q. 
	E2
	Other
	
	
	

	Efforts to facilitate “user pull”
	F1
	Research resource listing
	
	
	

	r. 
	F2
	Clearinghouse visit
	
	
	

	s. 
	F3
	CD containing a searchable database of research evidence
	
	
	

	t. 
	F4
	Directory of researchers and knowledge-translation specialists
	
	
	

	u. 
	F5
	Other
	
	
	

	“Exchange” efforts
	G1
	Meeting that brings together policymakers and researchers to exchange information and ideas (unrelated to a specific research project or policy brief)
	
	
	

	v. 
	G2
	Other
	
	
	

	Training
	H1
	(For researchers) Training in the production of systematic reviews and primary research products on identified policy priorities
	
	
	

	
	H2
	(For researchers) Training materials about the production of systematic reviews and primary research products on identified policy priorities
	
	
	

	
	H3
	(For researchers) Training in knowledge-translation activities
	
	
	

	
	H4
	(For researchers) Training materials about knowledge-translation activities
	
	
	

	
	H5
	(For policymakers) Training in how to acquire, assess, adapt, and apply research evidence
	
	
	

	
	H6
	(For policymakers) Training materials about how to acquire, assess, adapt, and apply research evidence
	
	
	

	
	H7
	Other
	
	
	

	Other
	O1, O2, O3 as appro-priate
	
	
	
	


Activities.4
Request Tracking Spreadsheet 
	Date request made
	Mechanism
 of contact
	Role of
person making request
	Title of person making request
	Date responded to request
	Details of request
	Primary focus of request
	Secondary focus of request
	Comments

	YYYY-MM-DD
	T = telephone
E = email
L = letter by fax or mail
V = visit to the KT platform
O = interaction outside the KT platform
	Enter category code from Request Form (e.g., P1 or S3)
	Please provide the person's exact title 
	YYYY-
MM-DD
	Where applicable, specify the policy issue
	Enter category code from Request Form (e.g., P1 or S3)
	(If applicable) enter category code from Request Form (e.g., P1 or S3)
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Activities.5
T2/T3/T4 Annual Activities and Outputs Inventory
Specify the start and end dates for the year for which you are currently reporting:

· Start date (e.g., 1 June 2010): __________________________________


· End date (e.g., 31 May 2011): __________________________________


Under each category heading, please list: 

(a) the activities the KT platform undertook  in the past year . Where possible, please list specific activities and outputs, such as presentations, events, directories, databases, policy briefs, or reports, and provide pertinent details such as numbers, titles/topics, or dates.   

(b) any activities with the same  goal which the KT platform plans to undertake in the coming year. Along with specific activities and outputs, you may list targets (e.g., 5 presentations to policymakers, 5 presentations to researchers, 3 presentations at conferences to general audience -- one at a national conference and two at local conferences).
A general description of the types of activities that fall under each heading is provided along with a list of prompts that you may use to organize your list. Please list each activity as a separate bullet item.  

PLEASE REMEMBER to enclose any reports for funding agencies that document your activities over the last year with your completed questionnaire as well as any work plans that document your planned activities for the coming year.

Section 1: Creating a general climate for the use of evidence in policymaking 
(a) List the activities the KT platform undertook in the past year with respect to creating a general climate to support the use of evidence in policymaking (including awareness of the KT platform's activities). These activities might include presentations, promotional materials, or incentives (awards).  Please indicate the topic of the presentation/promotional material/incentive and who the target audience is (i.e., policymakers, stakeholders, researchers). 
Presentations

Promotional materials (brochure/pamphlet)

Incentives

Other

(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 2: Setting knowledge-translation (KT) priorities
(a) List the activities the KT platform undertook in the past year with respect to identifying specific policy challenges/issues that could be informed by research evidence, and setting KT priorities accordingly.
Priority setting events
Training of researchers to undertake priority setting exercises

List training sessions or workshops, training materials, reports on training needs assessments among researchers, and reports on above training course/workshops. 
Creating awareness/support for research related to identified priorities 

Examples include: funding calls targeted at researchers; presentations to researchers and research funders;  meetings or presentations to report on the findings (or the progress) of a specific research project (that is related to a KT priority); reports on desk research or surveys of policy challenges/issues that could be informed by research evidence; as well as general meetings, workshops, or presentations on priorities (or for the purpose of setting priorities) (e.g.,  Priority Setting Workshop attended by researchers and policymakers; Presentation by researchers to policymakers on upcoming research projects based on national KT priorities)
(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 3: Production of research evidence on KT priorities

(a) Describe any activities the KT platform undertook in the past year with respect to the production of research evidence on KT priorities – specifically, efforts to facilitate, commission, conduct, or update both policy briefs and new primary research on identified KT priorities. 
Policy briefs

List specific policy briefs as well as things like meetings related to the preparation of policy briefs (e.g., meeting to set the terms of reference for a brief, where researchers and policymakers are present) and efforts to engage policymakers and/or stakeholders in merit reviews.

Systematic reviews
List specific systematic reviews as well as things like meetings related to the conduct of systematic reviews (e.g., meeting to set the terms of reference for a review, where researchers and policymakers are present).
New primary research

Include specific journal publications and published research reports, as well as paper presentations of research results. Interim reports can be included for research still being conducted (e.g., 2007: “Provision of care in rural areas.” Interim report published and distributed to policymakers; Journal Publication: “Expanded Roles for Nurse Practitioners” Journal of Medicine; Report: “Effectiveness of the Diabetes Program.” Project Report, 2007)
Training of researchers to acquire, assess, and adapt systematic reviews, conduct new systematic reviews or to undertake primary research on identified policy priorities  

List training sessions or workshops (e.g., September 2-5, 2007: Systematic review training for researchers;  July 5-9, 2008: Workshop on Systematic Review Methods for researchers involved in the Malaria research project); training materials; reports on training needs assessments among researchers; and reports on above training courses/workshops.
(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 4: Push efforts
(a) List the activities the KT platform undertook in the past year with respect to "push" efforts or putting research evidence on particular policy issues/challenges "into the hands of"  policymakers and other stakeholders.   
Convening policy dialogues at which issues/challenges and related research evidence are discussed by policymakers, stakeholders, and researchers

In addition to policy dialogues per se, list conferences where specific policy issues/challenges are discussed or debated by policymakers, researchers, and stakeholders.

Dissemination of policy briefs (outside of dialogues) and dialogue summaries/reports
Training researchers to understand the policy context in which they will undertake "push" efforts, identify actionable messages arising from research evidence, package research evidence as policy briefs, organize policy dialogues, and support policymaking
List training materials, reports on training needs assessments among policymakers, and reports on above training courses/workshops
Other knowledge-translation activities with the aim of encouraging and supporting the use of research evidence on particular policy issues/ challenges but have not described in any of the categories above
Examples include: meetings or presentations to policymakers or stakeholders regarding a specific research project (e.g., Meeting with stakeholders to present revised proposals for Hospital Outpatient project; “Health Research Systems Survey” paper presented to policymakers at Ministry of Health; Meeting with stakeholders to update them on progress of a particular research project).
(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 5: Efforts to facilitate user pull
(a) List the activities the KT platform undertook in the past year with respect to facilitating "user pull" – that is, facilitating policymakers' ability to acquire, assess, adapt, and apply research evidence on policy priorities. Activities may include efforts to:  develop and maintain a research resource listing, clearinghouse, database, or website; develop and maintain a "rapid response" service that provides research evidence and related advice to policymakers on an urgent or semi-urgent basis;  develop and maintain a directory of researchers and knowledge-translation specialists; training policymakers to acquire, assess, adapt, and apply research evidence ; and supporting them  to develop structures and policies to acquire, assess, adapt, and apply research evidence.

Research resource listing/clearinghouse/database/website
Rapid response service
Directory of researchers and KT specialists
Training for policymakers to acquire, assess, adapt, and apply research evidence

List training sessions or workshops, training materials, reports on training needs assessments among policymakers, and reports on these training courses/workshops (e.g., Workshop on Finding and Using Research Evidence for policymakers and other professionals from the Ministry of Health).
Supporting policymakers to develop structures and policies to acquire, assess, adapt, and apply research evidence
(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.
Section 6: Exchange Efforts

(a) List the activities the KT platform undertook in the past year with respect to promoting partnerships between policymakers and researchers. These may be activities aimed at: answering research questions or exchanging information and ideas (that you have not listed yet under any of the above categories).   
Face-to-face interactions (not yet listed under any of the above categories)

List presentations or meetings where policymakers are present and where the goal is to determine how to answer research questions on policy priorities. Such meetings will likely occur in the early/planning stages of a research project (e.g., meeting to present research proposals or letters of intent for a policy priority research project to policymakers).
Electronic discussion fora

(b) Describe any activities with a similar goal which the KT platform plans to undertake in the coming year.

Section 7: Other Activities

(a) List any other activities the KT platform undertook in the past year which are worth documenting and that you have not already recorded above.

(b) Describe any other knowledge-translation activities that the KT platform plans to undertake in the coming year and that have not already been mentioned.

Activities.6
T2/T3/T4 KT Platform Profile
Specify the start and end dates for the year for which you are reporting:

· Start date (e.g., 1 June 2010): _______To be inserted by McMaster team_________


· End date (e.g., 31 May 2011): _______To be inserted by McMaster team ________


The start and end dates specified above constitute the current reporting year.

The KT Platform Profile seeks to describe various features of the KT platform's infrastructure (e.g., governance, team size, and composition) and the context in which it operates (e.g., what stage it is at in its implementation, current economic situation in the country/district/municipality). It also seeks to document any changes over the past reporting year and planned or anticipated changes over the course of the current reporting year.
To update the KT Platform Profile at T2 (start of Year 2), T3 (start of Year 4), or T4 (start of Year 4), please read each description inserted by the McMaster team and respond to the questions below it.  
Section 1: Infrastructure
1. In the last reporting year, the governing body of your KT platform was described as follows: 
[Description to be inserted by McMaster team]

Does this description remain accurate? Yes/No

Please describe any changes that have taken place:

Does the KT platform anticipate any change in the composition (or nature) of the governing body over the coming year (i.e., the course of the current reporting year)? Please specify. 

2. In the last reporting year, the nature of the unit or network in which the KT platform is "housed"  was described as follows:
[Description to be inserted by McMaster team]

Does this description remain accurate? Yes/No

Please describe any changes that have taken place:

Does the KT platform anticipate any changes over coming year (i.e., the course of the current reporting year) with respect to the institution(s) in which it is housed? Please specify. 

3. In the last reporting year, the relationship between the KT platform and this unit or network was described as follows:
[Description to be inserted by McMaster team]
Does this description still apply? Yes/No

Please describe any changes that have taken place:

Does the KT platform anticipate any changes in the relationship between itself and the unit or network in which it is "housed" over the coming year (i.e., the course of the current reporting year)? Please specify.

4. In the last reporting year, the size and composition of the KT platform team was described as follows: 
[Description to be inserted by McMaster team]

Does this description still apply? Yes/No

Please describe any changes that have taken place:

Does the KT platform anticipate any changes in the size and composition of its team over the coming year (i.e., the course of the current reporting year)? Please specify.

5. Outline the annual KT platform budget for the year for which you are currently reporting. Indicate the sources of funding, amounts, and whether any major evidence-to-policy initiatives are given specific amounts of money.
6. Indicate the proportion of the annual budget for the current year that comes from the Ministry of Health. (Calculate as a proportion of the whole budget and express as a percentage.)
7. In the last reporting year, the following written agreements with research and other institutions that support or undertake (some of) the KT platform’s activities were listed: 
[List to be inserted by McMaster team]
Is this list still accurate? Yes/No

Please describe any changes that have taken place:

Does the KT platform anticipate negotiating or signing any new written agreements with research or other institutions over the coming year (i.e., the course of the current reporting year) to support or undertake KT platform activities? Please specify.

8. In the last reporting year, has there been any change in the KT platform's jurisdiction – that is, the geo-political area (e.g., country, district/province, or municipality) on which the KT platform is focused?  Yes/ No
Please describe the changes that have taken place:

Does the KT platform anticipate any change in its jurisdiction over the coming year (i.e., the course of the current reporting year)?  Please specify.

9. In the last reporting year, the following knowledge-translation priorities were identified as ones that the KT platform is focusing on: 

[List to be inserted by McMaster team]
Were any new knowledge-translation priorities added to the list? Yes/No

Please specify.

Are any of the knowledge-translation priorities that were listed a year ago no longer a focus? Yes/No

Please specify.

Are there any new knowledge-translation priorities that the KT platform plans to focus on in the coming year (i.e., the course of the current reporting year)? Please specify.

Section 2: Contextual Factors
10. In the last reporting year, the KT platform described itself as being at a [phrase to be inserted by the McMaster team] stage of implementation. 
At what stage would the KT platform currently describe itself as being at (e.g., planning phase, or whether it is has begun implementation on a small, moderate, or full scale)?
At what stage does the KT platform anticipate being at this time next year?

11. In the last reporting year, the KT platform anticipated the following interactions or support from the EVIPNet resource support group:
[Description to be inserted by McMaster team]
Were all of these planned interactions realized? Yes/No

Please describe any interactions that were not realized:

Did any interactions take place that do not appear on the above list because they were not anticipated at the time the previous profile was completed?  Please specify.

Does the KT platform anticipate any interactions or support from the EVIPNet resource support group over the coming year (i.e., the course of the current reporting year)? Please specify.

12. In the last reporting year, the following collaborations with KT platforms in other countries/places were planned/anticipated:
[List to be inserted by McMaster team]
Were all of these anticipated/planned collaborations realized? Yes/No

Please describe any interactions that were not realized:  

Were any collaborations undertaken that do not appear on the above list because they were not anticipated at the time the previous profile was completed?  Please specify.

Does the KT platform anticipate that it will collaborate with KT platforms in other places over the coming year (i.e., the course of the current reporting year)? Please specify.

13. What knowledge translation initiatives led  by others took place in the KT platform's country/province/municipality over the course of the current reporting year? Please specify:
14. In the last reporting year, the government of the  country/province/municipality on which the KT platform is focused was described as follows:

[Description to be inserted by McMaster team]
Is this description still accurate? Yes/No

Please describe any changes that have taken place:

Are any changes in government anticipated over the course of the current reporting year??

15. In the last reporting year, the economic and political situation in the country/province/municipality on which the KT platform is focused was described as follows.

[Description to be inserted by McMaster team]
Is this description still accurate? Yes/No

Please describe any changes that have taken place that might influence the link between the KT platform’s activities/outputs and its outcomes/impact (e.g., a coalition government that could fall at any time, cabinet shuffle anticipated, recession):

Are any changes in the present economic and political situation anticipated over the course of the current reporting year?
Activities.7
Request Summary
Specify the start and end dates for the year for which you are reporting:

· Start date (e.g., 1 June 2010): __________________________________


· End date (e.g., 31 May 2011): __________________________________
Using the Request Tracking Spreadsheet (ktpe_pm_s_activities_3_request-tracking-spreadsheet.xls) to complete the following tables for the time period indicated above.

Table 1: Number of requests by mechanism of contact

	Mechanism
of contact
	Number of requests using each
mechanism of contact

	Telephone
	

	E-mail
	

	Letter by fax or mail
	

	Visit to the KT platform
	

	Interaction outside the KT platform
	


Table 2: Number of requests by role category

	Broad role category
	Category code
	Specific role category
	Number of requests from
each role category

	Policymaker
	P1
	Public policymaker (i.e., elected official, political staff, or civil servant) in the national government
	

	
	P2
	Public policymaker (i.e., elected official, political staff, or civil servant) in a sub-national government (e.g., province/state or a district if the latter has independent policymaking authority)
	

	
	P3
	Manager in a district/region (if it does not have independent policymaking authority)
	

	
	P4
	Manager in a healthcare institution (e.g., hospital)
	

	
	P5
	Manager in a non-governmental organization (NGO)
	

	Stakeholder
	S1
	Staff/member of a civil society group/community-based NGO
	

	
	S2
	Staff/member of a health professional association or group
	

	
	S3
	Staff of a donor agency (e.g., European Community, Swedish International Development Agency) or international organization (e.g., World Health Organization)
	

	
	S4
	Staff of a pharmaceutical or other biotechnology company
	

	
	S5
	Representative of another stakeholder group
	

	Researcher
	R1
	Researcher in a national research institution 
	

	
	R2
	Researcher in a university 
	

	
	R3
	Researcher in another institution 
	

	Other
	O1, O2, O3 as appro-priate
	
	


Table 3: Number of requests by focus of request

	Broad category of request
	Category code
	Focus of request
	Number of requests by primary 

focus of request

	Promotional / communication products
	A1
	Using research evidence in policymaking
	

	
	A2
	Activities of the KT platform to support the use of research evidence in policymaking
	

	
	A3
	Identified policy priorities
	

	
	A4
	Available evidence-to-policy resources
	

	
	A5
	Structures and policies that support policymakers in acquiring, assessing, adapting, and applying research evidence when they need it
	

	
	A6
	Partnerships between policymakers and researchers
	

	
	A7
	Other
	

	Presentations
	B1
	Using research evidence in policymaking


	

	
	B2
	Activities of the KT platform to support the use of research evidence in policymaking
	

	
	B3
	Identified policy priorities
	

	
	B4
	Available evidence-to-policy resources
	

	
	B5
	Structures and policies that support policymakers in acquiring, assessing, adapting, and applying research evidence when they need it
	

	
	B6
	Partnerships between policymakers and researchers
	

	
	B7
	Other
	

	Application materials
	C1
	Forms/documents on securing incentives (e.g., funding, awards) targeted at policymakers, stakeholders, or researchers
	

	
	C2
	Funding calls targeted at researchers
	

	
	C3
	Other
	

	Research products and packaged evidence summaries
	D1
	Systematic reviews and primary research products on high-priority policy issues
	

	
	D2
	Policy briefs on high-priority policy issue
	

	
	D3
	Other
	

	“Push” efforts
	E1
	Dialogues about high-priority policy issues
	

	
	E2
	Other
	

	Efforts to facilitate “user pull”
	F1
	Research resource listing
	

	
	F2
	Clearinghouse visit
	

	
	F3
	CD containing a searchable database of research evidence
	

	
	F4
	Directory of researchers and knowledge-translation specialists
	

	
	F5
	Other
	

	Exchange efforts
	G1
	Meeting that brings together policymakers and researchers to exchange information and ideas (unrelated to a specific research project or policy brief)
	

	
	G2
	Other
	

	Training
	H1
	(For researchers) Training in the production of systematic reviews and primary research products on identified policy priorities
	

	
	H2
	(For researchers) Training materials about the production of systematic reviews and primary research products on identified policy priorities
	

	
	H3
	(For researchers) Training in knowledge-translation activities
	

	
	H4
	(For researchers) Training materials about knowledge-translation activities
	

	
	H5
	(For policymakers) Training in how to acquire, assess, adapt, and apply research evidence
	

	
	H6
	(For policymakers) Training materials about how to acquire, assess, adapt, and apply research evidence
	

	
	H7
	Other
	

	Other 
	J1, J2, J3 

as appro-priate
	
	


Table 4: Top requests by each category of policymaker (to calculate, sort Request Tracking Spreadsheet by Column C and then Column G)

	Category of Policymaker
	Most frequent request

	Public policymaker (i.e., elected official, political staff, or civil servant) in the national government
	

	Public policymaker (i.e., elected official, political staff, or civil servant) in a sub-national government (e.g., province/state or a district if the latter has independent policymaking authority)
	

	Manager in a district/region (if it does not have independent policymaking authority)
	

	Manager in a healthcare institution (e.g., hospital)
	

	Manager in a non-governmental organization (NGO)
	


Activities.8
Website Usage Summary
Specify the start and end dates for the year for which you are reporting:

· Start date (e.g., 1 June 2010): __________________________________


· End date (e.g., 31 May 2011): __________________________________
With the assistance of the KT platform website administrator complete the following tables. Some KT platforms may not have the ability to track log-ins by category of user.  If this is the case with your KT platform's website, you only need to complete Table 1.

Table 1: Number of PDF document downloads

	Broad category of PDF
	Specific names of PDF
(please insert 5 most popular of each type)
	Number of downloads
per PDF

	Promotional / communication products
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Presentations
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Application materials
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Systematic  reviews
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Primary research products
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Policy briefs
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other research resources

(e.g., research resource listing, directory of researchers and knowledge-translation specialists)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Training materials
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Table 2: Website log-ins by role category 

(Complete table if your website is able to track this data)

	Broad
role category
	Specific role category
	Number of
log-ins per role category
	Average duration of
log-ins per
role category

	Policymaker
	Public policymaker (i.e., elected official, political staff, or civil servant) in the national government
	
	

	
	Public policymaker (i.e., elected official, political staff, or civil servant) in a sub-national government (e.g., province/state or a district if the latter has independent policymaking authority)
	
	

	
	Manager in a district/region (if it does not have independent policymaking authority)
	
	

	
	Manager in a healthcare institutions (e.g., hospital)
	
	

	
	Manager in a non-governmental organization (NGO)
	
	

	Stakeholder
	Staff/member of a civil society group/community-based NGO
	
	

	
	Staff/member of a health professional association or group
	
	

	
	Staff of a donor agency (e.g., European Community, Swedish International Development Agency) or international organization (e.g., World Health Organization)
	
	

	
	Staff of a pharmaceutical or other biotechnology company
	
	

	
	Representative of another stakeholder group
	
	

	Researcher
	Researcher in a national research institution 
	
	

	
	Researcher in a university 
	
	

	
	Researcher in another institution 
	
	

	Other
	
	
	


Table 3: Number and average duration of log-ins to participate in electronic discussion fora by role category 

(Complete table if your website is able to track this data)

	Broad
role category
	Specific role category
	Number of
log-ins to participate in e-discussion per
role category
	Average duration of
log-ins to participate in e-discussion per
role category

	Policymaker
	Public policymaker (i.e., elected official, political staff, or civil servant) in the national government
	
	

	
	Public policymaker (i.e., elected official, political staff, or civil servant) in a sub-national government (e.g., province/state or a district if the latter has independent policymaking authority)
	
	

	
	Manager in a district/region (if it does not have independent policymaking authority)
	
	

	
	Manager in a healthcare institutions (e.g., hospital)
	
	

	
	Manager in a non-governmental organization (NGO)
	
	

	Stakeholder
	Staff/member of a civil society group/community-based NGO
	
	

	
	Staff/member of a health professional association or group
	
	

	
	Staff of a donor agency (e.g., European Community, Swedish International Development Agency) or international organization (e.g., World Health Organization)
	
	

	
	Staff of a pharmaceutical or other biotechnology company
	
	

	
	Representative of another stakeholder group
	
	

	Researcher
	Researcher in a national research institution 
	
	

	
	Researcher in a university 
	
	

	
	Researcher in another institution 
	
	

	Other
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